YTBEPXXJIEHO

nprkazoM MBJIOY

«Jletckuit cag Ne 2 «Pomarika»
noc. Yupu-tOpm»

oT Dh. 10. 4014 Ne 5%

MOJOKEHHUE
0 3aLIMTE MePCOHAILHBIX JaHHBIX PA0OTHHKOB
MBJIOY «Jlerckuii caa Ne 2 «Pomamkay noc.Yupu-FOpm»

1. O6uHe NoJI0KEHUS

1.1.HacrosIee moyoxeHne paspaboTano 1us MyHUIUIIATBHOTO O10IKETHOT O
JIOIIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKIACHUS «letckuit cam Ne2 «Pomarika» Imoc.
Uupu-IOpt  1llanuHcKkoro MyHHIMIIATBHOTO pafiona» (mamee YupekueHHe) B
cootserctu co cr.24 Koncturyuun P®, HamoroBeM KOAEKCOM PO (u.l),
Tpynoeeim KomekcoM P®, denepanbHbIM 3aKOHOM OT 27.07.2006 Nel52-@3 «O
[IepCOHATBHBIX TAaHHBIX).

1.2.HacTosiIee MOJIOKEHNE PACIpPOCTPAHAETCs. Ha BCEX COTPYAHUKOB, M BCE
OHH JOJDKHBI OBITH O3HAKOMIIEHEI C TIOJI0KEHUEM TTOA POCIIHUCE.

1.3.IlepcoHanbHble JaHHBIE PabOTHMKA — pHpopMalysi, HeoOxoxMas
paboOTOATENI0 B CBA3M C YCTaHOBJICHUEM TPYAOBBIX OTHOILIEHUH U Kacarolasics
KOHKpeTHO paboTHuKa. OHa BKIHOYACT ONO3HABATC/BHBIC [AHHBIC (®UO, nata u
MecTO ~ pOXJeHHWs, Tpynosas Ouorpadus, daxTel  Omorpadumu), JIHYHBIE
XapaKTepUCTUKY paboTHHKA (TpaKIaHCTBO, HAIMTNE HAYIHBIX TPYZOB, N300peTeHnH
1 T.1.), CBEEHHS O CeMEHHOM, CITy)KEOHOM 1 (QHUHAHCOBOM IIOJIOXKEHNH, HABBIKAX. K
TIpeICTABJIEHHBIM INIEPCOHAIBHBIM TaHHBIM paGoTHMKA OTHOCATCS MH(OpMAlUd B
TPYJOBOH KHWXKKE, CTPaxOBOM CBHJIETEbCTBE TOCYIApCTBEHHOTO [IEHCHOHHOTO
cTpaxosaHus, wuH(OpMamus 06 00pasoBaHUM U KBaIMpUKAINY, WHOOpMAIHs
MEIMIMECKOrO XapakTepa, HHGOpMaIis B TOKyMEHTaX BOUHCKOrO ydeTa U B Ipyrix
JIOKyMEHTaxX, COIEPKalUX JaHHbIE, HeoOXOaUMBblE pPaboTOHATEN0 B CBA3H €
TPY/IOBBIMU OTHOIIEHUSIMH.

1.4.06paboTka TEepCOHANBHBIX NaHHBIX pabOTHHKA OCYILIECTBISETCA B LEJIX
oGecredeHus cOOMOIeHNS 3aKOHOB U APYTUMX HOPMATUBHO-ITPABOBBIX aKTOB.

1.5IIpu  ompenenenud obdpemMa M COACPIKAHHMA, obpabaTbIBaEMBbIX
[epcoHaIBHBIX JaHHBIX paboTHHKA padoTolaTellb PYKOBOACTBYCTCA (benepalbHBIMH
3aKOHaMHU.

1.6.PaGoTonaTens BIpaBe MPOBEPSATH MEPCOHATBHBIC NAHHBIC pabOTHUKOB C
11e/1610 (GOPMUPOBAHKS KaJIpOBOTrO pe3epBa.

1.7.Ilpu mpueMe Ha paboTy, 3aKIIOYEHUH TPYAOBOTO ﬂoro%opa, 3aIl0JIHEHUH
AHKETHBIX JAHHBIX paboTojaTenb He HMeeT IpaBa MOIydaTe H 06001maTh
MH(GOPMALMIO O PEJUTHO3HBIX, MOJUTHICCKUX M HAI[MOHAIBHBIX  B3IUISIIax
paOOTHHKA. ’



1.8.Bce mepcoHanbHBIe maHHBIE pabOTOAATENb IONYYAET TONBKO OT CAMOLO
pabotHuKa. [lepcoHambHBIE NaHHBIE MOXHO IOTYYHUTH Yy TpeTbedl CTOPOHBI B TOM
Ciydae, ecad pabOTHHK yBemoMisercss o6 3TOM B TedeHWe 5 QHEH M OT Hero
[TOJyHM€HO IMHUCBMEHHOE COITIacHe, KOTOPOe O(OPMIIIETCS HOKYMEHTOM. PaGoTHHK
AOJDKEH pacllcaTeCs, 9TO OH JaeT COIlacMe Ha MONydeHHe €ero IIepPCOHAIBHBIX
JaHHBIX Y TPEThHUX JIMII.

1.9.PaGoronarens momyuaer m 06pabaThIBaeT [aHHBIE O YACTHOM >KHU3HU
pabOTHHKA TOJIBKO C €r0 MUCEMEHHOI'O COTIACHS.

1.10.PaboTomatens  coobiaer paGOTHMKY e, [IPEIION0KUTEIbHBIE
WCTOYHHUKH, CIOCOOBI MOJy4YeHHs [EPCOHANBHBIX MAHHBIX, MX XapakTtep u
TOCNEeACTBHS OTKa3a PaOOTHHKA NaTh MUCEMEHHOE COIVIACHE HA HX MOJTyYeHHe,

1.11.Ilony4ate nepcoHalbHbBIE NaHHblE PaGOTHHKOB HA OCHOBAHWE 3aKOHA
MOIyT: HaloroBble opradel, IleHcuonneni doux P®, ®onnm coumanbHOro
cTpaxoBanus PO, MenepanpHas HHCIEKIUS Tpyaa. Vcmonb3oBanme [IEPCOHATBHBIX
A@HHBIX NOIyCTMMO TOJBKO B COOTBETCTBMM C LENSMH, OIPENEIUBIIUMU WX
nomy4denue. Ilepenaya mepcoHanbHBIX JaHHBIX PAGOTHHKA BO3MOXKHO TOIBKO C €ro
coracusl.

1.12.PaboTonaTens umeer mpaBo coGupath MIEPCOHAIBHYI0 HUH(DOPMAIIHIO,
COACpXKaIlyIocs B NOKYMEHTaX, NPEeIOCTABICHHBIX PAaOOTHHUKOM IIpH IIpUeMe Ha
padoTy.

1.13.PaboTonaTenss MpOU3BOMUT pacyeT u BEITIIATY HAJIOrOB 3a pabOTHHKA
IyTeM  ynepxaHus WX U3 3apabOTHOM IIaThl, HMeeT MpaBO COOUPATH
npenycMmorpeHHble HK PD cBeneHus o HaloromiaresbIiyke.

1.14. lannoe IlonoxkeHue npenoTBparnaet HECAaHKIIHOHUPOBAHHBIA MOCTYI K
MH(OpMAlUH, €ro NPOTHBOIPABHOE KOMMPOBAHUE, HCKAKEHHE, [IpeAHaMEepPEeHHOe
paclpoCTpaHEeHNHe HENOCTOBEPHOH HMH(OPMALUHK, HCIOJIb30BaHWe HHGMOPMALMH B
IPECTYIHBIX ¥ KOPBICTHBIX IIEJISIX.

2.ITopsinok XpaHeHHsl, HCIOJIb30BAHNS U Mepeaadn
NEePCOHAJIBHBIX JaHHBIX

2.1.XpaHeHNe NepCOHANbHBIX JAHHBIX IOJKHO HCKIIOYATH WX yTpaTty Wiu
HEHaJJIeXKalllee UCII0Ib30BaHue.

2.2.XpaHeHHe, BbIaua TPYHOBBIX KHIKEK (Ly6nuKaToB), XpaHeHHe JIUYHBIX
ACT M MHBIX NOKYMEHTOB, OTpPaXarollMX IIepCOHATbHbIE JaHHBIE pabOTHHKA,
BO3JIaraloTCs Ha PYKOBOAMTENS, NENONPOM3BOAUTENS U PabOTHUKOB pAaHOHHOIO
otaena o0pa3oBaHus.

2.3 IlepconanbHble  naHHBle paGOTHHKOB BMeCTe C  HEOOXOMUMBIMHU
JOKYMEHTaMHU OCTarOTCA y pabOTOAATENs MM JIMLA, OTBETCTBEHHOTO 33 0hOpMIICHHE
pUEMa ¥ XpaHCHWE JIMYHBIX NeJl COTPYIAHHKOB. IIOpAmok XpaHeHMs TpPYHIOBBIX
KHIKEK yCTaHOBJIEH HHCTPYKIHEH. .

2.4.PaboTomarens obecreuuBaeT XpaHCHWE IEPBUYHBIX JOKYMEHTOB,
CBA3AHHBIX C pabOTOM TOKyMEHTAllMM MO y4eTy TpyHa, KAgpoB W OILIATHI TpyZa B
OpraHusalluy. B OyXranrepunm XpaHATCS AOKYMEHTBI IO YYETy HCIIOIB30BAHMS
paboyero BpeMeHH U pacyeTaM ¢ HePCOHAIOM 10 OILIaTe TpyZa. "



2.5.1lpu nepenayde nepcoHaTBHBIX NTaHHBIX paOOTHUKOB paboTomaTe b TOKEH
cobmonaTs TpeOOBaHUA:

-He coo0mIIaTh MEpPCOHANbHBIE NaHHBIE TPEThed CTOpOHE 0e3 MUCHMEHHOTO
coriacus paOOTHHKA, 3a HCKIIOUEHHEM CllydaeB, KOrJa 3TO HEOOXOOUMO B LIEJISX
IpeayNpexaeHUus] yIpo3bl XKU3HU U 370pOBBS paOOTHUKA, a TaK e B clydasx,
YCTaHOBJIEHHBIX (DetepaTbHbIM 3aKOHOM;

-He cooOIaTe TMepcoHANIbHBIE NaHHBIE B KOMMEpPYECKHMX IIelsax Oe3
IUCBMEHHOTO COTJIacys pabOTHUKA;

-IpeLyIPEeaNATD UL, [TOIy4YatoluX [IePCOHANIbHbIE TaHHble paOOTHUKA, O TOM,
YTO OHM MOTYT HCIIOJIB30BAaThCS JIMIIL B LEIAX, JJISI KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JIMI TIOATBEPXKACHWS, YTO TIPaBUIO coOmroaeHo. Jlwma,
MOJIyYarollie IIEPCOHAVIbHBIE [aHHble pa0OTHUKA, OOs3aHBI COOJIONATE: PEKUM
CeKpeTHOCTH (KOH(UIEHIIMANBHOCTH). [Toto)keHrne He pacIpoCTpaHseTcs Ha oOMeH
[IEpCOHAIBHBIMU JAHHBIMU Pa0OTHUKOB B TMOPSJKE, YCTAHOBIEHHOM (heaepaabHbIM
3aKOHOM;

-paspemiaTe JOCTYI K I€PCOHAIBHBIM JaHHBIM, TOJIBKO CIICLHUATbHO
YIIOJTHOMOYEHHBIM JHiaM. [Ipu 3ToM yka3aHHBIE JTHIa JOKHEI UMETh MPaBO TOIBKO
T€ IIEPCOHAJIBHBIE NaHHBIE, KOTOpPhIE HEOOXOIWMBI IJIS BBITOJHEHUS KOHKPETHBIX
byHKImMH;

-He 3alpallvBaTh HMHPOPMAlMIO O COCTOSHUM 3I0POBBSI palbOTHHKA, 32
UCKJIFOYEHUEM TEX CBEIEHUM, KOTOPhIE OTHOCSATCS K BO3MOXXHOCTH BBITIOJTHEHUS WM
TpYZIOBOM (DYHKIINH,

-IiepelaBaTh [IEPCOHAIBHBIE TaHHbIE MIPeACTaBUTENSIM PAa0OOTHUKOB B MOPSIJIKE,
ycraHoBiaeHHOM TK P®, u orpannuuBath 3Ty HHOOPMAIIAIO TOJIBKO ITePCOHATBHBIMU
JIAHHBIMH, HEOOXOAUMBIMM [UJISl BBITIOJHEHHUS YKa3aHHBIMM IIPEACTABUTEISIMU WX
byHKLIMH.

2.6. Ilepenaya nepcoHaNbHBIX JaHHBIX B MIpeesiaX OpraHu3alliu:

-paboTonaress NpeaocTaBIsieT HHPOPMAIIHIO ¥ WHBIE CBEICHUS, HeOOXO0IUMBbIe
IUIsl TIPOBEPKHA IIPAaBWJIBHOCTH HCYHUCJIEHHUS U YIUIAThl HAaJOrOB, 00S3aTelbHBIX
riatexxed B TOCYJAapCTBEHHYIO  OIODKETHYIO  CHUCTEMY: JOKYMEHTHI O
IIaTEXKECIIOCOOHOCTH, CBEICHUS O YUCICHHOCTH, COCTaBe paboTaroNuX, 3apaboTHOM
TUIaTe U yCIOBUAX TPyZAa, HAIMYMUU CBOOOIHBIX paboyuX MecT; 00 yIiaTe HaJIoroB Mo
TpeOOBaHUIO OPraHOB YINpPaBIEHUS, MPaBOOXPAHUTEIBHBIX OPTaHOB, FOPUIMYECKUX
JIUL, AMEIOIINX Ha 3TO MPaBo;

-pefiocTaBieHHass WH(OpManWs MODKHA OBITH YCTHOM M IMHUCBMEHHOU
(3aBEpEHHOM I1€YaThIO U MOIIUCSIMU OTIPe/IeTICHHBIX JIHII).

3. O6s13anHOCTH paboToaaTe/isl MO XPaHEHHUIO U 3aLHTE
NepCOHAJBHBIX JaHHBIX

3.1.Paboronarens oOecIieuMBAET 3aIIUTY NMEPCOHATBHBIX NIGHHBIX PaOOTHHKA
OT HENpPaBOMEPHOI'O MCIIOJIB30BaHMS WM yTpaThl 3a cueT COOCTBEHHBIX CPEACTB, B
HOpsIZIKE, YCTAaHOBIIEHHOM (TI0J1 PacIucKy) GeaepaabHBIM 3aKOHOM.

3.2.PykoBomuTens 3akperiser B IpHKa3e IO OpraHU3alldd paclpeiefieHne
00s13aHHOCTeN 10 06paboTKe MEPCOHANBHBIX IaHHBIX. JIeNONPOU3BOAUTEND MMEET
[paBO IOOCTyIla KO BCEM IIEPCOHAIBHBIM JaHHBIM, OyXrajaTep — K CBEIEHHUSM O



Clly)KeOHOM TOJIOKEHHH, 3aHUMaeMOH JIOJDKHOCTHOM Harpyske, COCTaBe CEMbH,
CBeJleHMSM O 3apabOTHOW IIaTe, HAYKHCICHMIO HAIOroB W HHBIX 00513aTeIbHBIX
[IaTe)Kel, CTapIliil BocIuraTeb — K CBEICHUAM O KBaTA(UKAIIUH, OIBITE PabOTHI,
HATMYMHA METOJIHYECKHX Pa3paboToK.

3.3.3ampemaercst 06paboTka HHGOpMALMK B IPHCYTCTBANA WHBIX JIUL, KpoMe
JMEIOIMX MpaBo [OOCTyNa K II€PCOHAIBHBIM JaHHBIM. PykoBOOUTENh XPaHWUT
JIOKYMEHTHI (TPyIOBBIE KHIKKH) B ceiidpe. Pexomenayercs npu 06paboTKe JAHHEIX C
[IOMOIIIBIO KOMITHEOTEpA 3allyiIaTh Gaknbl, MMEIoNMe IepCOHANBHBIC TaHHBIE,
rapoJsIeM.

4. lIpaBa paGOTHHKOB Ha 32IUTY MEPCOHAILHBIX TaHHBIX

4 1.Cornacio ¢1.89 TK P® paGoTHUKM WMEOT IIpaBo Ha IIOJHYIO
MH(POPMAIIKIO O CBOMX MEPCOHANBHBIX IAHHBIX 1 HX obpaboTke.

4.2 VIMeIoT cBOGOIHbIN GECIIaTHBIN TOCTYI K CBOUM TIEPCOHATBHBIM NaHHBIM,
BKTIOYAsi [IPaBO Ha TONy4eHNe KOTmH JI000H 3arucH, cozepykaiell epcoHaIbHbIE
JlaHHBIE, 33 UCK/IIOUEHNEeM ClIy4aeB, IPeayCMOTPEHHBIX (enepanbHBIM 3aKOHOM.

4.3.0npeaesAioT MpeICTaBUTeNeN UIsl 3aIUThl CBOUX IIEPCOHATBHBIX IaHHBIX.

4.4VIMeIOT MOCTYI K CBOAM MEIMIMHCKMM JAaHHBIM C  TIOMOLIBIO
MeTHIIMHCKOTO CIIEIIMAINCTa 10 er0 BBIOODY.

4.5.Tpe6yloT WMCKIIOYEHHs WM HCIPABICHUSI HEBEPHBIX M HETIOJIHBIX
IepPCOHANBHBIX JaHHBIX, @ TaK JK€ JaHHBIX, 06paboTaHHBIX C HapyIIeHHEM
nonoxenuit TK P®. Ilpu oTkase pabGoTonarens MCKIIOYWTH WIH WCIPaBUTb
repcoHaNbHble JTaHHbIE PaOOTHHK MOXKET 3aiBUTH B nuchMeHHOU (Qopme O CBOEM
HecOTTacuH C  COOTBETCTBYIOIIMM — oOocHOBaHueM. IlepcoHambHBIC — JAHHBIC
OLIEHOYHOTrO XapakTepa pabOTHMK HMeeT MpaBO  JONOIHATH 3asBIICHUEM,
BBIPAKAIOIIIM €r0 TOUKY 3PEHHUA.

4.6.TpebyroT u3BellleHUs paboTomaTe/leM 060 Bcex MPOU3BEINEHHBIX B paHee
COOBIIEHHBIX TIEPCOHANBHBIX JAHHBIX HCKITIOIECHISX, HCTIPABICHHMAX, IOTIOTHEHHAX.

4.7.06anyioT B cyle Jo0ble HENpaBOMEPHBIC meiicTBUs WK Oe3NENCTBUS
paGoToaTeNs IIpU 00paboTKe U 3alllUTe EPCOHATBHBIX TAHHBIX.

5.0TBTEeTCTBEHHOCTH padoToaaTeis

5.1.JIuila, BUHOBHBIE B HapyLIeHUHd HOPM, PEryIMPYyIOMIIMX [OJTy4eHHE,
0GpaboTKy ¥ 3aIIUTy [EePCOHANBHBIX NAaHHBIX, HECYT IUCIUTUTMHAPHY O,
aJIMHHICTPATUBHYI0, TPaKIaHCKO-TPABOBYIO U YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (eepaIbHbIMU 3aKOHAMHU.

52K coTpyAHMKy, OTBETCTBEHHOMY 332  XpaHCHUC IIepCOHATBHOM
uH(opManyyk, paboTOmaTENh BIpaBe NPUMEHHTH OJHO M3 IUCHUTTAHAPHBIX
B3BICKAHUM, TpeaycMoTpeHHbX cT. 192 TK P®, 3amedaHue, BEITOBOP, YBOJIBHEHHE.
K JIMCHAIUIMHAPHOM OTBETCTBEHHOCTH IPUBJIEKAIOTCS TOJNBKO —TC paOOTHHUKH,
KOTOpHIE TIO0 YCJIOBHSAM CBOHMX TPYIOBBIX NOTOBOPOB 06s3aHbl cOOTI0IaTh PaBUIIa
pabOTHI ¢ IEPCOHATBHBIMU TaHHBIMH.

5.3 PaboTomaTeqh BIpaBe IO CBOEW HHUIMATHBE pacTOPIHYTDH TPYIOBOM
JOTOBOp TIpM pasTVIalleHHH OXPaH{eMOl 3aKOHOM TalHbl, CTaBIIEH K3BECTHOU
paGOTHHUKY B CBSI3M C UCIIOTHEHMEM UM TPYIOBbIX 0053aHHOCTEMN.




5.4 TTepcoHanbHbIE JaHHbIE SBJIAIOTCS OJHUM M3 BHIOB OXpaHseMOH 3aKOHOM
TaliHBl, ¥ 3allATa UX KOH(UISHIUAIbHOCTH, COITIACHO KOTOpO# B CUTyalllH, €Clii
JIHII0, MMEIoIIee JOCTYTI K TaKoi HH(pOpMAIMi B CBA3U C MCTIOJHCHHCEM CITy)KeOHBIX
uiu TpOdEcCHOHANBHEIX O0S3aHHOCTEH, PAasTIACHUIIO  CBENCHIA, COCTaBIIAIOLINE
TlepCOHANbHBIE JIaHHBIC, aJIMAHHUCTPATUBHBIH mTpad OyaeT cOCTAaBIATE OT 40 no 50
MPOT.





